
   
 

 

 

NOTICE OF EMPLOYMENT OPPORTUNITY 
 

Job Title: Fire Safety Officer  
Location: Chicago  
Reports to: Life Safety Manager 
Job Type: Part-Time 
FLSA: Non-Exempt  
 
Job Overview:  

Responsibilities include enforcing fire regulations and patrolling assigned area for fire violations.  
Responds to all fire calls, fire alarms and medical emergencies within an assigned facility. 

  
Key responsibilities include:  
  

• Assists throughout any McCormick Place facility in the event of a fire or other emergency. 

• Maintains two-way radio contact with Security Control Center and Supervisor/Manager as 
needed. 

• Inspects events for compliance with CFD reviewed floorplans and accessible emergency exits 
and firefighting equipment. 

• Inspects individual exhibits for non-combustible construction, flammable or hazardous products, 
improper storage, smoke detectors, fire extinguishers and adequate stairways. 

• Inspects other areas for adequate fire lanes, proper crate storage, accessible and functional fire 
doors, compliance with occupancy standards and elimination of trash buildups. 

• Investigates all calls pertaining to dangerous situations. 

• Observes the handling of fuels/dangerous chemicals. 

• Performs inspections of fire hose cabinets and other equipment. 

• Maintains fire patrol scooters and golf carts and clean whenever needed. 

• Maintains knowledge of in-house fire alarm and sprinklers system operations. 

• Checks MSDS Sheets and Hazmat Guides on questionable chemicals. 

• Documents responses and inspections in building logbook and other forms. 

• Effectively and cordially always communicates with staff and customers. 

• Performs other job-related duties as assigned. 
 
Qualifications:  

• H.S. Diploma or equivalent required. 

• At least two active years with an official Fire Department preferred. 

• Must have a demonstrated, strong working knowledge of fire prevention, and fire protection 
systems. 

• Excellent verbal and interpersonal communication skills as well as effective writing skills.  

• At a minimum, must be a Certified Firefighter II. 

• Must have a current EMT license (minimum of EMT-B licensure). 

• Must be CPR/AED certified 

• Must have a current and valid Driver’s License 

 



   
 

 

 
NOTE:     Selection will be based on an evaluation of applicants’ training, skills and experience. 
   
 
 
Pay 
$27.65 p/hr 
Job Type 
Part time 
Shift Schedule 
Days may vary; based on business demands  
Work setting 
In person office environment 
 
 
 
 
 
 
 
 
 
 
 

Please submit resumes and cover letters to HR@mpea.com 
 

“EQUAL OPPORTUNITY EMPLOYER” 
 

mailto:HR@mpea.com

